Directions to Pay Your Student Account Balance in Full

Follow these simple instructions to pay in full:

College of DuPage

1. Log in to the student portal
(inside.cod.edu).
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> CONTINUING EDUCATION CLASSES

> MYACCESS FOR STUDENTS

>  MYACCESS FOR EMPLOYEES

> MYA
3. Click MYACCESS FOR STUDENTS.
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o 2. Locate the myACCESS menu.
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»  CONTINUING EDUCATION CLASSES
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User Account
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Communication
Regisiration

Student Payment information
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> MYACCESSFOR

> wacssseon| 4, Select Student Payment Information.
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Account Overview

Amount Due -$8.00
+ Amount Overdue $416.00
Total Account Balance $408.00
-
Fall 2020 $0.00

$0.00

$0.00

50,00

6. The Account Summary page will appear.
‘| The page shows all of your current charges
by term. Click Make a Payment.
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Directions to Pay Your Student Account Balance in Full (Continued)

€ College of DuPage

7. The Make a Payment page will appear.

at the top of the page.

Read the financial responsibility agreement

€ College of DuPage

8. Click Continue to Payment Center.

(0 Colege of DuPage
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9. Locate the green box in the middle
of the page that says "l would like to

pay ...

| would like to pay...

View Account;

Balance SAUS |

10. Click the dropdown menu in the
green box and select the applicable

| would like to pay...

View Account;

Balance $403.00

11. Click Go!

balance.
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12. An Account Payment page will

appear. Select the payment method

then click Continue. *

*If a saved payment method is not already on file, the payment information will need to be entered after step 12.
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Directions to Pay Your Student Account Balance in Full (Continued)

Account Payment Account Payment
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13. The payment amount will default to the
entire account balance.** Confirm the
amount is correct, then proceed to the next
step.

14. Click the green Submit Payment
button in the lower right-hand corner
to submit the payment for processing.

** The College’s payment policy requires all students to enroll in a payment plan or pay in full at the time of
registration. For more information, please visit cod.edu/paymentpolicy.
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